Approved For Release 1999/08/27 : CIA-RDP78-03985A000500040097-3

Haployes Suggestion - Husber 254

Wl2, Intell. Of{lcer, Industrial Capital Goods
Branch, Qifice of Heports and Resesrch

The sugpovter proposes that an izency Notlce or other sppropriste
notice bs fssusd concerning the use of staples. The suggaester indicatesn
that documente which have transmittal sligs, cover sheets, enclosures,
or which are routed in envelopes with roubing or cove:r sheebs atbtoached
are almost invariably se thoroughly stapled btogether that it requires
resoval of st least one, snd ususliy many staples before the decument,
and its enclosur«s may be read. This results in loss of tinme throughe
out the Aguney. The sugrestor has drafbed g proposed notice for
conslderation,

e Bvalustiony

The Uhlef, Gemeral lervices Of{ice has supplisd the following
svaluation:

“I% 1s the opinion of this Uffice that the suggsstion made in
the atbached memorandun Ls both logicrl and warthy of commendation,

Although it is lmppssiivle to estimete the monetary savings that
can be made by the suggestion, the lmportance of the morale factor
cannot be overiocoked, . .

It 1e the dntention of this Gfflce to inftiats an igency notice
on the subject with the possibility of also including & sfadlar
statenent In the igency Correspondence Manual row teing revised.®

A v the Hanagenest Offfocer, and
EEE Sreclal issistsnt te the DU/A coneur in the above comnents,

I, Hote 1

It i¢ recomwmnded that s nominal avard to the suggester bo coneiderad
by the Committes In kesplng with tha Intangible fonefits resulting
from this sugsestion,
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